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PLCPFCSED CHECK-LIST FCa AUDIT OF CONTFIDENTIAL FUNWDS
ALLOTMENT RECCHD3 TC DETERMINE COLPLIAICE

i. is there an Allotment Contirol Iecord (Form 618) for
each allotment? 1Is it maintained in pencil or in ink?

2. Do the records maintained accuvately reiflect the
current status of each allotment (i.e. ~ total
allotment - cumulative obligations - total unliquidated
obligations -~ expenditures - balance unobligated)?

3. Do the total allotments shown agree with the total
of allotment advices (Form 713)%

4, Arve field allotment advices (Form 527) or (507 -
GCbligation Authority) issued and recorded by setting
up a Form 61v for each field sub-allotment and
recording each as a decrease to the regpective
headquarters' Form Gluv

5. Are obligations:
{(a) Posted currently”?
(b) Assigned a number:
(c) Established monthly for recurriung items?”
(Compensation - integree expense, rents
& utilities - printing - employee benefits

(ret. & ins)).

(d) ©Supported by proper document or miscellaneous
obligation record - Form 4061°

()]

Is there an obligation document file for cach allotment,
one for filing unliquidatec documents, and one for
liquidated documents® Does the total value of the

file of the unliquidated obligation documents agree
withh the control recordsy

7. Are unliquidated obligations examined periodically to
verify their correctness’

S, Is Form <32 - iotice of Cbligation Incurred usedy
if so, to what extent”

5. Are obligation reference number and allotment nunber
recorded on each voucher? (When more than oae
allotment is iavolved is breakdown shown)?
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Approved For Release 2000/09/12 : CIA-RDP80-01370R000300030040-2



Approved For Release ZOOOIOQI‘WRDP80-O1370R000300030040-2

55
&

10, Are total estimated obligatious of field stations
recorded curreatly to the respective field sub-allotment
control record?

11. 1iIs the Monthly Summary Obligation record - ¥Form 732
prepared accurately and forwarded promptly by
the close of each month?¥

12. 1is the list of firm obligations unliquidated at
the close of each fiscal year accurately prepared
and prouptly forwavded to the TFinance Division”

iZ. Are expenditures properly recorded and when necessary
are owbligations adjusted?

14, Arve ﬂropert* requigitiors and issues properly vrecorded?
wecoucllied to reporis received from Logistics?

15. %Yhat is the procedure for recordinyg expenditures®
FProm the individual decuments oy Zrom the machine
tamulations provided by the Fiasance Division®

13. Ave Field expenditures, as rep01£ed and re~orded
;5 3$nawcc Division, properliy recorde ed ou field
cun-allotnient contivol records

17, is the Ik exmpenditure run reconciled to allotment
contireli recordst

1. Is Form 125 used to report discrepancies to Finance
Divisio:

19, 1Is the vecport on status of funds (Form 129) prepared
and cdistributed monthlyy

20, Is the monthly report oi Logistics sihowing charges to
the siugle allotment fox transportation oi things
reconcijed”

Zi. what corrective action is taken in the event an over-

obligation and/or over-expenditure is reflected

allotment control record:

in the
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